GIRL SCOUTS OF MIDDLE TENNESSEE
TENNESSEE DEPARTMENT OF REVENUE:
CERTIFICATE OF EXEMPTION PACKET

Use the documents in this packet to obtain a certificate of exemption for your troop. This certificate will
allow your troop to purchase items tax free with a troop check or troop debit card for Girl Scout
business within the state of Tennessee. If you download this packet from the website, you must obtain
the 501(c)(3) letter from your membership manager. All other documents are included in this packet.
Follow the instructions given below. Should you have any questions or do not receive your certificate
within eight weeks, contact the Tennessee Department of Revenue (see contact information at the
bottom of the page).

INSTRUCTIONS

1. Please use the following information to correctly complete the application for registration tax exempt form.
Since some questions on the application have standard answers for all troops, we have filled those in for you.
The following are items on the tax form that you need to fill in with your troop’s specific information.

ITEM 1 Check reason for application
ITEM 2 Date the troop registration was turned in
ITEM 3 Troop number, Girl Scouts of Middle Tennessee
ITEM 4 Street address of troop meetings
City, State, Zip
ITEM5 Leader’s name
Leader’s street address
City, State, Zip
ITEM 6 Leader’s phone number, include e-mail address and fax number if applicable.
ITEM 7 Already marked
ITEM 8 If this troop already has a tax number, list it here
ITEM 9 Already listed. Attach a copy of the Council Charter (included) and 501(c)(3), which you obtain
from your membership manager.
ITEM 10 (1) List same information as listed in items 4 and 5 and social security number
(2) Give information requested for a co-leader
(3) If another person is to be authorized to use this tax number, give her/his name and
information
Note: You must complete (1) and (2), (3) is optional
ITEM 11 Troop leader’s signature

SUBMISSION INSTRUCTIONS

Send your completed application with a copy of the Council Charter and 501(c)(3) letter, to the following:
Tennessee Department of Revenue

Andrew Jackson State Office Building

500 Deaderick

Nashville, TN 37242

Phone: (615) 253-0600 or (800) 342-1003

Once you have received your certificate of exemption, please mail/fax copy to Nashville Girl Scout shop at:
Girl Scouts of Middle Tennessee, Attn: Girl Scout Shop, 4522 Granny White Pike, Nashville, TN 37204
Fax: (615) 297-5617

Upon receipt of your Girl Scout troop’s certificate, always keep the original on hand with plenty of

copies for businesses.

Revised June 2010
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GIRL SCOUT COUNCIL CHARTER
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Juliette Low, Founder
This is to certify that

GIRL SCOUTS OF MIDDLE TENNESSEE, INC.

is hereby chartered by Girl Scouts of the United States of America, a corporation chartered by Act of Congress, to operate as a Girl Scout council
within the area of jurisdiction agreed upon with Girl Scouts of the United States of America, with the duties, rights, powers, and privileges of a local
Girl Scout council as defined by Girl Scouts of the United States of America.

This charter is effective Jonuary 1, 2009 and expires December 31, 2011

This charter is issued subject to all the terms and conditions set forth in the application therefor, dated _March 23, 2004 \hich is made a part
hereof.

In testimony whereof, Girl Scouts of the United States of America has caused this charter to be signed by its officers and its corporate seal to be
hereunto affixed, this 13th . day of Seplember in the year 2008

Girl Scouts of the United States of America

il Scouls of Middle Tennessee, Inc.. fi ﬁ £;? =
Tennessea .

Issued to: Connie L. Lindsey
President, National Board of Directors
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Council President Kathy Cloninger
Chief Executive Officer






