
Project L.E.A.D. 
Lead  Empower  Achieve  Discover 

 
Monthly Meeting Report 

 
Meeting Date:     Meeting Location:     
 
Start Time:      End Time:    
 
# of Girls In Attendance:    # of Adults in Attendance   
 
# of Additional Girl Registrations    
 
Names of Volunteers Present:          
 
              
  
              
 
      
Meeting Highlights/Brief Description of Activities 
 
Opening:              
 
Activity:             
 
              
 
              
 
              
 
Badges/Try-its Earned:           
 
Meeting Highlights & Announcements:          
 
              
 
              
 
              
 
 
I certify that the data provided here is accurate:        
       Signature/Date 
 
Mail or fax form to:  Project L.E.A.D 
    Girl Scouts of Middle Tennessee 
    4522 Granny White Pike 
    Nashville, TN  37204 
    Fax: (615) 460-0250 
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This is an attendance sheet that should be used at every meeting to keep track 
of the girls that are attending.  It is very important that you, the leader, take 
attendance at the beginning of every scheduled meeting.   
 
Attendance should be recorded using first and last names at all times. 
 
Date         
 
Time       
 
Meeting Site        
 
First Name       Last Name 
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